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Job Accommodations 

  
 

Job Accommodations under the Americans with Disabilities Act (ADA)  

Classification:  Policy Supersedes:  February 2008 

Issued:  February 2008 Reviewed: October 10, 2014 
 

  

PURPOSE  
This policy outlines the Company’s approach to evaluating those who may need job accommodations 
under the ADA, as amended, or other applicable laws.  
  
APPLICABILITY  
This policy applies to all current or potential employees of Integrys Energy Group, Inc. and its subsidiaries 
(Company).  
  
In case any aspect of this policy conflicts with a federal, state, or local law or regulation or with an 
agreement with represented employees, that law, regulation, or agreement will prevail, without negating 
the rest of this policy. 
  
The Company is committed to providing current and potential employees with reasonable 
accommodations to ensure that qualified individuals with disabilities have rights and privileges in 
employment equal to those of individuals without disabilities. The Company will not discriminate against 
individuals with a disability who, with or without reasonable accommodation, can perform the functions of 
their jobs.  
  
The Company will not retaliate against any employee who requests a job accommodation nor will it 
tolerate any retaliation against any current or potential employee for requesting a job accommodation. 
  
The Company will comply with all applicable federal and state laws. 
  
REQUIREMENTS  
• Employees are responsible for requesting a job accommodation.  However, if the Company believes an 

accommodation may be needed, it may begin a review of an employee’s medical condition without a 
prior request from the employee.  

• Employees can make a job accommodation request by contacting their leader or an HR Business 
Partner.  

• Employees may initially verbally request a job accommodation, but employees must also complete a 
Job Accommodation Request Form.  This form begins the documentation process required for a 
prudent evaluation of a job accommodation request.   

MONITORING 
• To better understand an employee's accommodation request, the Company may require job-related 

medical information. In appropriate cases, the Company may also ask an employee to complete a job-
related medical exam by a Company-selected medical professional, which will be done at the 
Company’s expense.  

• All medical information is to be treated confidentially on a “need to know” basis, in accordance with 
federal and state laws and regulations.  An appropriate Release of Information form must be signed by 
the employee to obtain medical records or information from a third party.   
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• Appropriate laws and the Company’s compensation and/or benefit plans will govern any adjustments to 
an employee's compensation or benefits that result from the job accommodation process.  

• The Company will make the final decision regarding any reasonable accommodation it can make to an 
employee’s or job applicant’s request.  

Upon learning that an employee has requested or may need an accommodation, the HR Business 
Partner, in consultation with the leader and/or Legal and Governance Affairs, will engage in an interactive 
process with the employee to:  
• Determine the nature of the request,  
• Gather pertinent medical information as it relates to the function of the employee’s job,  
• Seek medical evaluation on the employee’s request, if needed,  
• Determine the reasonableness of the accommodation request, and  
• Communicate with the employee regarding the resolution of the request. 
SUPPORTING DOCUMENTS  
In support of this policy, the following must be referenced:  
• WEC Energy Group Code of Business Conduct 
• Employee Information, Recordkeeping, and Privacy Guideline and Procedure 
• Job Accommodation Request Form 
REFERRAL  
The Human Resources Department is responsible for this policy.  Contact an HR Business Partner or the 
HR Help Line at 801-8888 or 1-888-427-316 (press 2 for HR) if you have questions about this policy.  
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