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thods: Postage Meters 

... 
4.0 l11dlcla 

4.B.1 Approval of lndlola Design 
The manager of Postage Technology Management, USPS Headquarters, must 
approve the design (type, fol-mat, and content) of all lndlcla that will be produced by 
a postage evidencing system, This approval shall lncluds all'~lemenlB In lhs lndlclum 
required by USPS regulallons and the postage evldenolng system performance 
crlte11a and applies to the entire area within the lndlclum boundary. (P030.9.'lj 

4.n.2' Leglbillty Stanciarcls 
lndlcla must be legible. llleglbla or unreadable (unscannable) lncilcla are not 
acceptable as payment of postage. Should there bo a need to place multiple lndlcla 
on an envelope (e.g., for rodiite or postage correcllon) tho lndlola must not overlap. 
each other. Overlapping lndlcla are not acoeptabla as paynient of postage. 
Refteotanoe m'eesuremonts of the lndlola and.the baol<ground material must meet 
the standards In 708.4.s.' [roso.e,2:1 · 
4.8.3 Position of lndlola 01i Mallpleoe 
lndlola must ba printed or applied In the upper right corner of the envelope or · 
add10ss label. lndlcla mus\ be at least ·t/4 Inch from the right edge of the mallpJeoe 
and ·1/4 Inch from the top edge of the mallplece, a~d must not lnl,rlnge on' the areas 
res.ervad for the FIM, POSTNET ~arcade, ·or optloal charncter reader (OOR) olear · 
zone. lndlcla must be ol'lented with the longest dimension perallel tci the address. 
When a FIM Is printed IMth the lndlola, the position of the FIM must meat the · 
.requirements In 706,9.0. [Poao.e.a.] · . · 

4.B.4 Physical Dimensions ofan' tndlcla · 
The USPS contr9ls what Is prlnlad within the boundaries of lndicla. Ths boundaries 
are dafl~ed as followsi . 

a. · For letterpress lndlola, the bou~ciarles are determined· by ths dhnanslons of the 
printing die used by the postage evidencing system to print postal Information, 
Licensees may obt:>n an additional printing die from the provider, often oalled 
the "ad plate," for additional text to be Included when printing lndlola. The ad 
plate may oontaln postal markings or other printed matter. · 

f. " ,, • ... ••. . '. .: ' ' .. ::: .,'' " ~ "·, k . Fcir ~l~llal ind1al~.:h1oludl~~ Isl; ;~e bou;1d~rles ar~ ~.;;neol by ihe rlgGt ci'q~e:·;;j'.. •. -.. " " •. ;·: '.::·.: 

i:""' '.',." ·. · . : : .. · ........ :.:. :: .. " ·::;.. •::.::.": .:·".':''1'J.l.w .. er1vslop1";•u~, .\op. <)clg~.!)f'.tJ1e snvalo1lr~. a11d iii~ bt11Jorn.or.trun.e11d·trr0 letl .• ::· · :,"""'""·' .<·.:·::.~.,: 
i: . edge of any US,PB·requlreci lndloluni element printed by the postage : . 

· evidencing system. A ·1/2-lnoh clear zone, within whloh nothing shall be printed 

.. 

by the postage evidencing system, must surround the lndlolum boundaries to· 
\he left of and belo\'I wl elements of the lndlolum. [P0!,0.9'.4] 

4.B.5 lndlola Content 
Unless otherwise approved by Iha mariagsr of Postage Teolinology Management, 
USPS Headquart~rs, lndlcla must lnr.lucle the following Information: 

a. The oil~ state, and 5-d!glt ZIP Code of the lloenslng post oflloe; !he postage 
·. evidencing aystilm serial number or PSD ldentlfloatlon number; identlfloatlon of 

the provider; the date al malling; the worcla "US Postage," ancl tho postc.J<i 
amount. · 
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b. · l'J3 an altomallve to ths city, ststs, and 6-dlglt ZIP Gods of the lloanslng post 

olfloe, just the ZIP Gods of the lloenslng post offloe; In ·this case, tho worda 
"Malled from ZIP Gods" may be added to the lndlcla. f"o1· lettorprsas meters 
only, the oily and state of the licensing post otfloe may be used without also 
lnoludlng the ZIP Gods, upon approval of the manago1· .Qf Postage Toohnology 
Management, USPS Headquarters. ' 

o, For multiple India la on a given mallploqe,' li1formatlon showing the ltoanslng post 
offlos In saoh lnrllolum. · · 

d. · For digital lndlola, lnck1dlng 181, ths class of mall and pr8so1i level, 

e. For tBI, the required data eloments of the two-dimensional baroode or other 
USPS-approved symbology In aooordanoe with the pertormanoe criteria ·1ar the 
given postage evldenolng systsm. 

1. For meters and ~the1· postage evidencing ~Ystems placed In main oilloes, . 
stations, or bianohes of tl1e Postal S01Yloe, the lndlcla must Include the capital 
letters "USPS." No postage meter 01· postage evidencing system placed In any 
other location may lnolude "USPS" In the lndlola. 

'g. For apeol~l lndlcla, lnciudlng date oorrectlon OI' radaie lndlola; ~ostag~ 
correction lndlola, lndlola for APO/FPO, and lndlola 101· prepaid reply mall, 
h1fo1matlon as required In 4.9.4. [1'030.9.5j 

4.B.6 lndlcta Design Standards . 
Arial font must be used Jar all postal Information In the lndlcla. The postage amount . · 
must be at least 10-polnt type size. When they are required In the lndiolum, the 
capital letters. "USPS" must be at least 12 points. For all other required lnfoimatlon, · 
1he .type.s~e mus\ be at least 8 points. The mall class qr endorsement, the postage· . 
alJloUnt, and th.aworcls "US Postage" must be In bold oapltal,letters, Text Identifying 
special lndlola ("re.date," ''postage oorreotlon," "reply postage") must be In B-polnt 
bold capital letters. The wards "US postage" mus\ be the most prominent and 

' conspicuous printed mattor·ln the lndlola ot11er than the postage amount. [1"030.9.6] 

· 4.8.7 Optional Postal Markings tnclu;ted tn an tndlola 
· . · ... . . \h.• postal marking· Iha! may· be IQDl,ud.e~ In l(1dl~la vp[Y by. lndjo[a ·1YP!'.;'Os· f~ll~Vf~! .~: ::·; . ,, ·::·· ... ,., · .:·· .. ::; 

.. .• ,, . . "' ·'··· ... ,,. ~.,. ., l"9.l!~r11.re,i,~.JJ191ql~. m~Y,lnqly .. d~ .. D.oii!~l.tTi~rls,log~J:~l~t'l-.il.\p,.,\~'l,,Rla~s o(.rriall ~~\\ ,.... ... .., .. ,. .. .• 
.. · .. · .. . ................. "· · jjfeaoil'liive1;·af' anolllaiy 'soritlaa eridofsemtlrlt; In aocardarice vi1111· postal .... · .... ........... " ... " .. 

regulations, Wh'an placed In the ad plate area, only the postal marl<lng, may be 
printed, end It musttlll ths ad plate area ae much ·ao possible. All v:ords must be 
In bold' capital letters at least ·1/4 Inch high or 1 B-polnt type, and legible. 
Exoopttons are not' made' for em~ll ad plates that cannot aooommodate a 

· pe1mlsalble marl<lng .. ·. ·. ·. · . . · · 

b. Digital lndlda may Include ancillary. ae1Ylco andorsaments, [POGtl.9, 71 

4.B.a Optional Content Included In an lndlcla 
Othe1· printed mat\or must not Infringe on tho areas rese/Yed for the PIM, POSTNET '. 
baroode, or optloal oharaoter reader (OCR) clear zone. The matter that may bo 
printed Is bas.ad on lndlola type, as 1ollows: 
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a, Fa1· lslterpress lndlcla only, advertising matte1; 'slogai1s, and roturn addroooos 

may be printed with the lndlola wltl1ln space llmltatlons, Licensed users must 
obtain the ad plates for printing this matter from the authorized provider, Ad 
plate messages must be distinguished by the Inclusion of tho name of the 
mailer or woi·ds suoh ae "Mailer's Message.'' The ad plate must not be 
obscene; defamatory of any person or group, or deceptive, nor· may It advocate 
unlawful action. The ad plate must not emulate any form of valid lndlcla or 
payment for postage, 

b. For postage evidencing eye toms that print digital lndlcla, Including IBI, an 
approved lndlolum shall Include within Its boundaries only postal m9rl<lngs and 
text required or reoommencled by USPS rqgulatlon, except that tha lndlolum 
may Identify tho provider, other matter may be printed only outside the 
boundaries of the eloer zone surrounding !lie lndlolum, suoh printed matter· 
may not be obaoene, defamatory of any person or group, or deceptive, and It 
must not advocate any unlawful ~otlon. Th• pnntad matter must noi emulate 
any form of valld,lndlola or payment for postage, (.l'O:lO,fi.B] 

4;a,9 lnlc 
All lndlclaprlnted by Generation 1 postage evidencing systems niust be printed with 
USPS-approved fluorescent Ink, Failure to use flyorescent Ink may lead to the 
rovooatlon of !lie user' 8 license, Generation 2 postage evidencing sys toms must 
use fluqrescenoe to ensure t11at the mall.ls faced during processing, unless 
otherwise approved by the manager of Postage Teohnolagy Management (sos 
608,8,0 for address), Generation ·2 postage evidencing systems that do not print 
,with fluorescent Ink.must use an alternative US~S-appravsd method to ensure that 
the mall ls faced during praoessjng, Approved methods Include use of a facing 
ldentlflcatlon 'marl< (FIM) for lndlcla printed directly bn letter-size First-Class Malf or 
printing lndl~la·ot1USPS-approved labels, The lnl<or altarnatlve facing method used · 
Is epoolfled, In the lndJola approvar granted by tlw manager of Postage Tsclinology 

·. Manµgsment, USPS Hsadquartsrs. IP~30,9.9) · 

4.B.10 Facing lcientlflcalion Marl< · . 
. , _, . : ,, .Tl1~ f.f!oln~)tj~r.i,tlflp .. ~~!JQ rp:~i:~ if'lf:,:11. s.e.t-:~s t9 oden\ ~.[!~. ~~p~r~J9,·~~rt~ln,w_~~~ .. ?f, , , .. .. . . i 

· ·· First-Class Mall during tho facing and caricellng prooess, Letter .. slza·Flrst .. Class Mall.· · ·•·' •· · • · -» 
, , ...... , ... , , .. ,.:,.,, ""; ... -··~l.t~.JB!.prtcit~i;twllb oonfluorf.)~oant.lnli.cilr9ct)y,.oqJho,envaJop~ tii•D.181 f\1G\~r.w a. :· .. .... : ... , .... .,,. ........... _ 

... . ····· . .-··: · 'l'b P.oslaga system mus\ BOiar·a'U8p$:approved r'IM'b''iinlesalf lii'ociu"ifesy riiply . , .. :· ... -:",-"::'" ... " 
mall, The FIM must meet the format, dimensions, print quality, and placement 
speolfloci'ln 708.9.0,'[Po:J0,9;10] · · . . . ... . 

.4.8.1 ·J Adhesive Taps or Label . 
When lndlola are printed on adhesive tape or an a label for application to the . 
mallplsoe, the tape or label usedc lnoludlng the label stool< Itself as wall as the use of 
fluorescent lnl< ta print lndlol~ and the format and plaoomant of any fluornso0no0 on 
the label stool<, must be appfovod by the manager of Postage Technology 
Management USPS Headquartera. Failure \o use the label approved by the USPS 
for use with the system may result In revocation of the postflgB evidencing system 
lloenso, The label must meet the following requirements: · 
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a. TI1e label must be a preasure-ssnaltlve, perma11011t label, The label Is subject to 
the oorrespondlng standards In 20·1.s. ·12.2 for minimum pool adhesion, The 
applied labol must adhore wall enough that II cannot be removed In ono plooa, 
A faoe stool<lllner label (also called a."sandwloh" label) must not bs used for 
printing lndlcla for postago evldenolng. ·· · 

b. Tho laqol must meet tho rofloolanoe raqulromonts In 708.4.3, 

c, Ths label must be large onough to contain tho entire lndlola. 

d. lndlcla printed on a label must be tho same as the lndl0la approved by the 
manager of Postage Technology Management for pi·Jntlng dlreotly 011 an 
envelops, Tlio label must not Include any Image or text othor than those allowed 
by USPS rogulatlon, unless approved by the manager of Postage leohnology 
·Management. . 

e. For labala or topas appllad to standard la1ter-slze envelopes and postcards sent 
. as Plrst-Olass Mall, the lndlola must ba printed wllh fluoresoent lnl<, 01· the label · 
must have 11uorascont tagging that Is sufficient to enable the USPS to faoe and 
pmcesa tl1e mall, as ver1fled by postal testing of eaoh label design, The 
fluorescent tagging must meet a minimum Jluoresoent emission Intensity of at 
least 20 phosphor meter units (PMUa), with a maximum of 70 PMUs, TI10 visible 
color of the fluorescent tagging may be any color that nieeta the ·11uoresoanca · 

· requirements. The fluorescent tagging shalt exhibit no notloaabla ohange (I.e., 
no more than 10%) In Its emission when exposed to elevated temperature and 
high humidity oondtuons, · · · · · 

f,' · Th~ label must be plaoecj on.the e1;v~lope so that tho pooltlon of the lndlclum 
• · ·mosts the.requlromont~ In ,4.8.3. 

g, Whan a 1~bel ls appllaq _to an onveloj:io th~t already has a FIM, the label must 
not oover the existing FIM. [P080,0:1 ·1 J 

4.8.12 lndlcla Date Roqutrements . 
The nialllng date In mot er liidlcla must meet tl16 format. standards In 4,8,6 and this 

,.~~otl~Q; !11~ y~,ar ll)~•tJi.• .. repte~~n\~11. bY. a_ll,(9~,r .dlg,lt~ ~r by tlJa)~ij.t \"".P d!~lt•:Tb_e_- . . , · .. 
-· · ' ,. , ·' · ._lndlola may bo·~rlnted dlrectly·ento mallpleces·or onto'Hepsrat~ labels or'l"IJB . 
. _..., .. : . ..... ,,,. ·, ... ;.:,, .. ~t(m1 _ ~-pJ~:1J1allR:le,913~,J,tla:IJlftl_l_ln.g.pa\~·f<;'nr,i~t·.~~·.d In" th~-ln,d,l0_l1J-ls ~upj~ct.:t~;.t,he,•:.;;·: ·• ::;: ,,,.,,~, .;: ' ,.,, 

·"· · "" .· · · !olowlng: · . . · · · · · · 

a, Complete Daie. At tl10 mailer's ~ptton, a complete mailing data (month, day, 
and year) In the lndlola may be usod for any Standard Mall or Paol<age Services 
pleoe, A complete date.must bo used.for the following: 

·1, All l'lrst-Olass Mall, Priority Mall, and Express Mall places, · 

2, Any 111~11 with insured Mall,' COD, or S~eolal HandUng service, 

· 3, All mall prepared with the lndlola printed on ·nonadhesive papsr (e.g., 
computer printer paper) and aftlxod to the mallploce.or used as part of an 
lnsort In a window envelope or similar holder, 

4.- Prepaid moterod iaply mall generated by a po Postage system urider 
~.9.4. 
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b. Month and Year. A malling date oonslstlng solaly of the month and year In tho 
lndlola may ba .used only 1or Standard Mall and Paol<age Sotvloes pieces. 

o. No Date, No malling date may be used In the lndlcla 1or prepaid motored reply , • 
mall under 4.9.4, except for IOI genemted by a PO Postage system. No malling 
date In the lndlola may be used for Standa1d Mall at1d Pacl<ags Setvlces pieces 
11ot eubJeot to 604.4.8, ·12a .. [P030,9. 12] 

· 4.B,'13 Pate AocUt'aoy at1d Malling Petfods 
111a date or period whon motorsd mall may be deposited or presonted for malling Is 
controlled by the malling date In the lndlcla as follows: · 

. ' 
a. Complete Date, Mallpleces bearing a. complete date In the lndlcla must be 

deposited or presented on that date, exoe'pt that places entered after the day\3 
last scheduled oollaotlon from the llcanslng post office or oollactlon box may · 
bear the aotUal date o.f entry or the date of tho next schedulod collection fr.om . · 
th~ lloenslng post office or collsotlon box, Authotizad dlspalch-preparod 
preaorl mall accepted after midnight may bear the previous day's data, If the 
mailer knows that'ths mall le not to be deposited or presented .on the date In 
the lndlola, the mailer must use a date correction lndlola unde1· 4.9.1. Prepaid 
metel'Sd·lllply mall generated by a PO Postage $YStem under4.9.4 and · 
showing.a oomplete date In. the lndlcla may be deposited or presented for 
malling on a~y"date. without.date correction, 

b, Month and Year. Mallplooes bearing only the month and. year In the lndlcla may 
be deposited or presented for malling on any day durlng the month shown In ' · 
the l~dlola and thr~ugh the third day of tha following month', · 

c; No Date, )v1allpleoss beartng no date 'in the lndlcla.m~y be deposited or 
pr~sentedM malling on any date, [P03!1.0:13] 

4.9 Spealal lt1qlcla 

4.9.i Date Corroctlon 01· Radate • 
A data correotloti.or redata lndlclun:i Is required for any mallpleca not deposited by 

· tho date of malling In the lndlcluni as required by 4.8.18. Only one data correction 
. ·. · '·" : . · ·. ·. itici1c1um~&:1;81m111e~.0A: .• iniollp16a0.' :riiedate ~ot't'~oi1~ri·'arriidate 1nd1olum·may\:iii ' 

, , , .. "· ., .•. ' .. , : : ... prJoted.P.ll.!!.lJWS,;apmp~~.t1 .lfili•l. l~&tead .Q(!jllrnqt!Y,!Jll JM..m.~llP!~Dp.,f.orm.~t~ ~re. ... . 
... · ·as follows:... · ... " ... . · " " ':" " ·· " ., ... : . · ... · 

. a. For all postage evidencing systems except PO Postage systems, a date · 
correotlon must show the actual'date of deposit a~d zero postage value · 
("O,OD"). On letter-size mall, the date oorrootlon la placed on the nonadclresa 
side In the upper right oornar or on the address aide In the lower left oorner. On 
fiat-size mall or parcela, ihe date·correcllon must be placed next to the original 
lndlolum, except when applied .bY an lnl1 Jet printer on oarcoded flats, 111e . 

. rnolle1· may use an InkJet printer to oorroot the dale In the lndlcla on mallpleoes 
In barcodad mailings If the text, pt~ooded by two asterisks and showing tl1e ·· 
aolual data oi deposit, city, state, ·EJJ1d 8-dlglt ZIP Code of tho malling office, Is 
placodabove the addresa blookand below the hdlola. AlternatlvelY, on flat-size 
mellpleces In barco,ded mailings only, tho mallet' may.use an lnl<.Jot printer to · 
apply the data correotlon Just above the barcode when the barcodo Is applied 
by an lnl< jet prlntar In aboordanca with 802.4. 1. 

'"•' 
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b. Par PC Postage systems, a dale corroctlon or redate lndlolum Includes only the 
actual date of deposit and the word "REDATE," Instead of a postage value, On 
lettel"•slze mall, redate lndlcla must be placed on lhe nonaddress side al leasl 
3/4 Inch from the bottom edge of tho mallplece and not on an envelope flap. On 
flats 01· paresis, It must be placed noxl lo U10 orlglnaHndlclum. The redate or 
dale oon·ectlon must not Include the FIM or tho two-dlmsnslonal baroodo. 
(P030, 1 O:I] 

4.9.2 Postage Correction . . 
lndlola for additional postage.must be placed on a shorlpald mallplooo to oorroct 
postage, The postage cbrreotlon may be printed on a USPS-approved label Instead 
of'dlrootly on tho mallplece and must contain all of the elements roqufred for lndlola 
In 4,8,6. Formats are as follows: 

e. · For all postage evidencing systems except for PC Postage systems, the 
. postage correction lndlclum Is placed cin the nonaddress side In tl1s upper right 

cotnar or on the address side In the lower left corner of lotter-size mall. On flats 
or parcels, ·It must be placed next to the lndlclum. 

b. For a PC Postage aystei;n, the yiord "CORREOTION" must be printed In the 
postage corraotlon and It must not Include a PIM. On letter-size mall, the PG. 

· Postage correctlmlndlolum must be printed on ths nonaddress side at least 
3/4 i'nqh from the bottom edge of the mallpleca and not on an anv~lope flap, on 
flats or parcels, It must be placed next to the orlglnal lndlclum. The postage 
corrootlon lndlclum may l:ieprlntGd on· a USPS-.approvod label Instead of 

·direct~ on the mallplacie: IPO~o.10.21 · 

4,9,3 APO/FPO Meters 
Postage evlda~clng systems used by military (APO/F.PO) post offices must show the 
military branch and address format for each location (e.g., "ARMY APO AE 09102'1· 

, Exceptions ar•e made only for postage evidencing ·systems used In flee! po.st offices 
on board'U,S. naval veosels that may show the nama of the ship Instead of tho · 
etandard wording ior Navy· motors (e.g., "USS SARAIOGA (CV-60) 34078-2740'1. 
·[P0(\(1.10.8] : · . . 

•• ••·•• :::· •• · 11 ... •• •••• ,.,.·~~b.·4··~epti·p·~~t~~~· .. ·:·.: .. :1 .:··;. ~·~:.:~.'·.· .,. ··\ •• ...... ~ ·: :· •• ·.'. • • • •••. ., •• .,,. 

··· · '::···:··:. •· ::'· "indl1:la·~~·iorated by·an~;i,postaB(l ilvld~nolng systo111,moy· [J.~,J'~edto.p1o~ay t~ply · ., : ;·· ." . .''' ", 
· postage on Expraos Mall; on Prlorlty Mall when the rate ls' the same' for all zones; on · 

Fll'st-Class Mall cards, letters, and flats up to a maximum of 'IS ounces; and on 
slngle··plooe rats Media Mall and Library Mall,.undertha following conditions: 

a . ., ,The postage amount must be enough to prepay the postage In full. 

· b. lndlola r'nay be printed dlrooWon the mallpleca or on a label and must be 
positioned In accordance with 4,8,3. An applied label must meet the standards 
In 4.8, 1 ·1. · · 

.c. lndlola used 'to prepay reply postage; except for 181 generated by a PG Postage 
system, must not show the date, . . 

d. IBI generated. by a PO postage system to prepay reply postage must st1ow the 
date tho lloensee printed the lndlclum and must Include th~ words "REPLY · 
POSTAGE." . 
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