gﬁ? ethods: Postage Meters

4.8

indicia

4.8.1 Approval of Indicia Design

Tha manager of Postage Technology Managament, USPS Headquariers, must
approve the deslan {type, farmat, and content) of all Indicla thal wifl be produced by
a postage evidencing system. This approval shall Incluce all'alemants In the Indicium
requlrad by USPS ragulallons and the postage evidencing system performance -
criterla and applles to the entlre araa within the Indlclurm boundary. P030,9.1]

4.8.2 Legibility Standarcls

Indicla must be leglble. llsglble or unraacabls (unscannabie) indlcla are not
acceptable as payment of postage, Should there be & need to place multipld indicla
on an envelops (8,a., far redate or postage correction) the indlcla must not overiap.
each other, Overlapplng (ndlcla are not acceptabla as payrriant of postaga,

Reflectance measuremants of the Indicla and the background materlal must meet

the standards In 708.4.3, [P030.8.2]

4.8.3 Position of Indicia on Mallpleca

Indicla must be printed ar applied In the upper right corner of the envelops or”
address label. Indicla must be af least 1/4 Inch from the right edge of the mallplace
and 1/4 inch from the top edge of the mallplece, and must hot Infinge on the areas
reserved for the FIM, POSTNET harcode, o optical character reader {OCR) clear -
zona, Indicla must be oriented with the longest dimenslon paraliel to the address.
When a FIM Is printed with the Indlola the positlon of the FIM must meet the
raguirements In 708.9.0. (030.0.4]

484 Physical Dimensions of an Indlcld :
The USRS controls what la printed within the boundarles of Indlc[a The boundanes
are defined as follows: .

© &, For letterpress 1ndicia the boundarlas aro determined by the dlmansions of the

printing dlé used by the postage evidending systern to print postal Information.
Licensees may obtein an additional printing die from the provider, often celled
the “ad plate," for additional text to be Included when printing Indicla, The ad
plate may contain posta] maridngs or other printed matter, '

adge of any USPS-requlred indlclum element printed by the postaga
evidencing systern. A 1/2-Inch clear zone, within which nothing shall be printad
by the postage evidencing system, must surround the Indlicium boundarles to
the loft of and below all slemeants of the Indlcium [PD:ZO 9.4

4.8.5 Indicia Content : :
Unlass otherwlse approved by the manager of Postage Technology Management
USRS Headguartars, Indicla must nclude the following Information:

a. ‘The clty, state, and 5-digit ZI* Code of the licensig post office; the postage
- evidancing system serlal number or PSD Identlfication number; [dentlflcation of
" the provider; the date aof ma!llng. the words “US Postage,” and the postzge
amount, :
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b For digital Indicla, Tncluding IBI the boundarles arg defined by fhe r[ght adge of' o
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' .
b, As an alternative to the clty, state, and 5-diglt ZIP Gode of the llcensing post _
offlce, Just the ZIP Code of the liceneing post ofilce; I this case, the words 1
"Malied from ZIP Code" may be added to the indicla, For |etterptess meters
ohly, the ity and state of the licensing post offlce may be used without also .
including the ZIi? Code, upon approval of tha managar of Postage Technology
Managermant, USPS Headouarters,

¢. Formultiple Indicla on a given mallplece. h]fcrmat!un showing the licansing post
offlca n each Indlclum.

d. " For digital Indicla, Including 81, the class of mall and prascit level,

8. For B, ihe required data slements of the two- dimenslonal barcode or other
USPS-approved symbology In acoordance with the performance arfterlafor the
givan postage evidenscing system,

f,  For metors and other postage evldencing systems placed In malh officas,
statlons, of branches of the Postal Service, the Indicta must lnclude the capllél
letiers "USPS," No postage meter or postage evidenclng system placed In any
other locatlon may Include “USPS" in tha ndicla.

-g. For special Indlcla Including date corraction or redate lndlcla. postage _
conectlon Indicla, Indlcla for APO/FPO, ahd Indicia for prepald reply mall,
information as required in 4.9.4. {R030.9.5)

4,88 Indicia Design Standards

Arlal font must be used for all postal lnformatlon in the !ndlcia The pastage amount . -

must be at least 10-point type slze. When they ars required In the Inclicium, the

capital letters. "USPS" must be at least 12 polnts, For all other required !nformat}on, N

the type.slze must be at least 8 polnts The mall class ar endorsement, the postage

amount, and the' words "US Postage" must be In bold capltal letters, Text [dentifying :

speclal Indlcla (“radate,” “postage correction,” “reply postage”) must be in 8-polnt . ;

bold capital stters, The words "US Postage” must be the most prominent and _
" gonspicuous printed matter in the Indicia other than the postags amount, {P030.9.6)

" 4.8.7 Optional Postal Markings Included in an Indicia : : :
Cetee s The postal marking that may-be Includsd in ndicla vary by-indicla- type' a8 follows; »7 o e v o

ol i LeLterpres pdlo]a may Include, post,al mar};lngs relatethg 1he, c|ass of.rnall ancl
T Brgsort Evel, of anclllary “8brvlcs endofsernéni, In atcordarice With' postal ™
regulations. When placad in the ad plate ares, only the postal marking may bB
printed, and It must fill the ad plate area as much as possible. All v, ords must be
In hold capital latters at least 1/4 inch high or 18-point typs, and leglble.
Exoeptlons are not made for small ad plates that cannot aocommodate a
permlaslble marking. :

— ; Tl e

b. Digitel Indicla may [nclude anolllary servlce endorsements. [PUJU 9.7]

4.8.8 Optional Content Included in an Indicia

Other printed malter rmust not Infringe on the arsas raserved for the Fi, POST] NEF
barcods, or optical character reader {OCR) clear zona, The matter that may be
printed s based an indicla type, as follows: .
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a.  Forlettarpress Indlcla only, advertlsing mattet, slogans, and return addresses
may be printed with the indlola within space Imltatlons, Licensed users must
obtaln the ad plates for printing this matter from the authorlzed provider. Ad
plate messages must be distingulshed by the Incluslon of the narme of the
maller or wards such as "Maller's Message The ad plate must not be
ohscene; defamatary of any parson or group, o deceptive, nor may It advacate
untawiul action. The ad plate must not emulale any formn of valld Indfcla or
payment for postage, -

b, Forpostage evidencing systems that print dlgltal indlcla, Including iBl, an
approved Indlclum shall includs within its boundarles only postal markings and
text required or recammended by UBPS regulatlon, except that the Indiclum
may dentlfy the provicer. Other matter may be printad only outside the
boundarlas of tha cleat zohe sutrounding the Indiclum. Such printed matler
may not be obscena, defamatory of any person or group, or deceptive, and |t
must not advocate any unlawful actlen, The printad matter must not emulats
any form of valid Indlcla or payment for postage. [P030.9.8]

© 4.8.9 Ink

All Indigla printed by Generatlon 1 postags evidencing systerns must be printed with
USPS-approved flucrescent Ink. Fallure to use fluorescent Ink may lead to the
revocation of the usst's llcense. Genaration 2 postage evidencing systems must
use fluorescance to ensure that the mat Is faced during procassing, unless
otherwlse approved by the manager of Postage Technology Management {see

- 608.,8.0 for address). Generatlon 2 poste@ge evidencing systemns that do not print
- with fluorescent Ink.muet use an alternative USPS-approved method to ensure that

the mall Is faced during processing. Approved methads includle use of & facing
identiflcation ‘mark (FIM) for Indicta printed directfy on letter-slze First-Class Mall or

prlnt!ng Inclicla.on 'USPS-approved labels. The Inkor alternative facihg method usod

Is specifled In the indlcta approval grarted by the manager of Postage Technology
Management usPs Headquarters. [PO’%O g, 9]

4.8.10 -Facing idantificatlon Mark ”

- .. .The facing dentification mark (FIM) sefves o orlent and separate cortaln types of .
Flrst{)lass el durlng the facing and carcaling p.acase Letter‘size ‘First-Claas Maii_-
- wlth 1BLorited with nonﬂuor,aqcantlmk rectly. onihe.enveiopa by an Bl metarora. - .o ..

BE Postage systam rnust Bear a USPS-approvsd FIM Glinless 1t 1§ courfesy raply
mall. The FIM must meet the format, dimenslors, prlnt quality. and placemant
speolflecl In 708.8.0, [PD.BU 8,10

A, 8 11 Adhesive Tape or Label .
When Indlcla are printed on adhesive tape or on a [abel for appllcation to the

mallplece, the tape or label used, Including tha label stock Itself as wel! as the use of -

fiuorescent Inl¢ to print Indicis and the format and placerment of any fluorescence on
the label stock, must be appfoved by the manager of Postage Tachnology
Management, USPFS Headquarters. Fallure to usa the label approved by the USPS
for use with the system may rasult In revocallon of the postage evidencing system
Ycensa, The label must mest the following requiraments: -

Bomasilo Mafl Manua! Updated 6-8-06
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1

The labsl must be a pressure-sensltiva, permanant label, The label Is subjact to
the oarresponding standards In 201.3.12.2 for minlrmum peel acheslon. The
appliad labsl must adhete wall enough that It eannot be removed In one plece.
A face stock/liner label (also called a "sandwich” fabel) must not be used for
printing Indlcla for postage evidencing. ‘

. Tha label must meet the refléctance requiremants h 708.4.3,

The label must be large snough to contaln the entire Ihdlola.

Indicla printed on a labet must be the same as the Indlela approved by the
manager of Postage Technology Management for printing divectly ot an
envelope. Tha labe! must not Include any image or text other than those allowad
by USPS regulation, unless approved by the manager of Postage Technology -

‘Management. -

For [abels or tapes applled to standard Ietter-size envelopes and posteards sent

a8 Flrst-Clags Mall, the Indlcla must be printed with fluorescent Infs, or the labe!

must have fillorescant tagglng that [s sufficlent to enabls the USPS to face and
procass the mall, as vetifled by postal testing of each labet design, The
fluarescent tagglrig must mest a minfmum flucrescent emisslon Intenslty of at

least 20 phasphor meter units (PMUs), with a meximumn of 70 PMUs. The vislble

calor of the fluoreacent tagging may be any color that mests the fluorescence

" regulrements. The flucrescent tagging shall exhiblt no notlceabls change {.e.,
o more than 10%) In Its emlsslon when exposed to elevaled temperature and

high humldlty condltions.

The label must be placed on the enva]ope sa that the posltlon of the Indicium -
‘mests the regulrements In 4.8.3. .

When a Iabel Is applled foan snvelope that already has a FIM, the iabel mst
not cover the exlsting FIM. [PO30.0.11}

4.8.12 Indicm Data Flequlrements
The mallng date In meter Indlcla must meet thé format standards in 4 8.6 and this

.laectlon The year must he  1epresented by all four digits or by the Jagt iwo diglts. The .
" ihdicla Tay be printed directly-onto Iﬂdllplﬁﬁ‘es or onto' separate |abals britépe '. .
. affbged tomallptacﬁﬁ The mall]nq datg.format-used In the- lndlc!a la aubjectinithg. .-

e T T A Tollowing

&,

Complete Date. At the mafler's optlon. a complets mal]lng date {month, day,

. and year) in the Indlcl_a may be used far any Standard Mall or Package Services
. pleca, A complste date must be used for the followlng:

1. Al Flrst-Class Mall, Priority Mall, and Express Mall places,
2. Any mall with thsured Mall, ‘COD, af Spec[al Handling servics,

80 Al mall prepared with the [ndicla prlnled on nanadhesive papar {8.0.,

computer printer paper) and affixed to the mallpiece o usad as part of an
insert [n a window envelope ar similar holder. :

4. Prepald metered reply mall ganerated by a PG Postaga systam under
4.94.

Domeslls Mell Manual Updatad 8-8-05
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Monih and Yeat. A malllng date conslsting solely of the month and year in the
Indlcla may be Used only for Standard Mall and Package Services pleces.

No Date. No malling date may be used tn the Indicta for prepald metered reply
mall under 4.9.4, except for Bl generated by a PG Postage system. No imalling
date In the Indicla may be tsed for Standard Mall erid Packags Services pleces
not subject to 604.4.8.12a., [P030.9,12]

-4.8.13 Date Accuracy and Mailing Periods

The dete or perlod when meteract mall may be deposlited or pressnted for malllng is
contralled by the rnalling date In the Indlcla as follows:

.

Complate Date. Mallpleces bearing a complate date In the Indicla st be

" deposlted or presented on that date, except that pleces entared aiter the day's

last scheduled collectlon from the lleensing post offlce or collection box may

bear the actual date of entry or the date of the next schecdluled collection from -

the flcansing post offlce or collsctlan box. Authorized dlspatch-preparad
presort mall accepted after rldnlght may bear the previous day's date. If the
rnaffer knows that the mall Is not to be deposited or presented on the date In
the indicla, the malier must usa & date correction Indlcla under 4.9.1. Prepald
metered reply mall generated by a PC Postage system under 4.9.4 and '
showing & cormplate date In the Indicla may be deposlted ot presanted for
matling on any dats without date correction. :

Month and Yaar, Mallpleces bearing only the month and. year In the Indiclamay .|

be daposited or presentsd for malling on any day during the manth shown In
the Indlcla and through the third day of the fofowing month

No Data, Mallpleces bearing no date in the incicla. may be deposlted or
presanted for maHIng on any date, [POEQ. @ 18]

Speclal Indicia

4.9.1 Date Correctlon or Redate

A date correction .ot redate indiclur Is reuired for any maliplece not dapeslted by .

. the data of malling inthe Indlc|um ds requlred by 4,813, Only one date correction
Andicium-s: pernltted on-a mallplaoe THie date coirection or redata indiclum- mayba '

;. printad. po. aUSP$ annwvad label rmstaad of dlrectlyp.n the mallplare Formﬂ‘re BIO. Lo e

as follows:

. a.

For all postage avidencing systems except PC Postage sysiems, a date’
corraction must show the actual date of deposit and zero postage value -
{"0.00"). On letter-size mall, the date corraction Is placed on the nonaddress
slde In the upper right corner or on the address slde In the lower left corner. On
flat-size mall or parcels, the date correction must be placed next to the original
Indicium, except when applied by an ink jet printer on barcoded flats, The

meller may use an Ink Jet printer to correct the date In the indlcla on mailplaces

in barcoded mallings If the text, preceded by two asterlsks and showing the -
actual date of deposlt, olty, state, and 3-dlglt ZIP Code of the mallng office, (s

placed above the addreas hlock and below the indicla. Alternatively, on flat-size
mallpleces in barcodad mallings only, the maller may.use an Ink Jet printer to
apply the date correction Just above the barcode when the barcods Is applied

by an Ink Jet printer In accordance with 802.4.1.
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b. For PC Postage systems, a date coitection or redale Indlclum Includes only the
actual date of deposlt and the word "REDATE,” Inslead of a postage value, On
letter-slze mal!, redate indlcla must be placed on the nonaddress slde at ledst
B8/4 Inch frorn the bottom edge of the mallplece and not an an erwelope flap, Cn
flats or parcels, It must be placed naxt to the odginal Indiclum, The redate or
date correction must not Include the FIM or the two-dimensional barcode, g
{RO30.10.1] . ;

4.9.2 Postage Gorrectlon

[ndicla for addtlonal postage.must be placad ona shoripald maliplece to coract
postage. The postage cortection may be printad on a USPS- -approved labei Instead
of directly on the maflplace and must contaln all of the alements raguiked for Indicla
In 4.8,6. Farmats are as folfows:

a. Foral postage evidencing systems except for PC Postage systemns, the
. postage corractlon Indlclum Is placed on the nonaddress side In the upper vght : :
cornat or on the address sldes In the lower left corner of Isttar-slze mall. On flats o
ar parcals It must be placed next to the Indicium.

h. ForaPGC Postage system, the word "COHHEOTION " must ba printed In the
postage correction and it must not Include a FIM, On fetter-size mall, the PG ‘

- Postage catreciion-Indlcturn must be printed cn the nonaddress side at least i
8/4 inch from the hattom edge of the mallplece and hot on an envelope flap, On - ' . ',.T
flats or parcels, It must be placed next to the orlginal Indiclum. The postage o
corraction indiclum may be'printed or-a UBF’S—approved labal !nstead of X | ;

' dlrectiy on the mallplece AR R bl

493 AFO/FPO Meters : ' T
Postage evidencing systems used by military (APO/FPO) post offices must show the . i
millitary branch and address format for each location {8.9., "ARMY APO AE 081027). ;7 |
: Excaptlons are mads only for postage evidencing systems used In flest post offices ' . . P
on board U.S, navel vessels that may show the name of the ship Instead of the -~ s lJ :
- gtandard wordlng for Navy meters (8.9., "USS SARATOGA (GV—B()) 34078-2740". - . P
{P030.10.3) :

T e LR TR S " N

PRI W P e e S P R .. ' . s D
!

Y Heply Postage e . i
e }ndrg lar generatad by-any postuge avidgroin g wstom may pe-uged to pr\,pay fEply ot g me e '
' postage on Express Mall; on Prlorlty Mall when the rate Is' the same for all zones; on
Flrst-Class Mall cards, Ietters, and flats up to @ maximum of 13 ounces; and on i
single-plece rate Medla Mall and Lbrary Mall, under the following conditions:

&, The postage amount must be encugh ko prepay the postaga in full,

- b, Indlicla fnay be printed directly on the mallpiece or on a labe! and rmust be )
posilioned In accordance with 4.8.3. An applied label must meet the standards - s
in4.8.11, : . . ' N

& Indicla used to prepay reply postage, except for 1B generated by a PC Postage o i
systemn, must not show the date,
d. Bl generated by a PC Postags system to prepay reply postaga must show the

date the llcenses printed the Indlclum and must Include the wards "REPLY -
POSTAGE.” -
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