
APPENDIX I 

PAID TIME OFF (PTO) BANK PLAN 

Effective January 1,2002 

Purpose of PTO 

PTO Bank Days allow employees to take paid-time-off for 
vacations, personal business, illnesses of family members, funerals of 
friends or relatives who are not immediate family members, religious 
observances, and school visitation. In addition, PTO Bank Days provide 
paid-time-off for certain absences because of non-occupational 
sickness or injuries (“sickness absences”). 

Earnina PTO Bank Days - Full-Time Employees 

PTO Bank Days, each consisting of eight hours of paid-time- 
off, are earned on a current, service anniversary year basis. Employees 
who will complete one or more years of Company Service during a 
calendar year will receive an allotment of PTO Bank Days which may be 
used during that calendar year in accordance with the schedule below: 

Years of Company Service 
Completed in the Calendar Year PTO Bank Days 

1 through 4 

5 through 9 

10 through 14 

15 through 19 

20 through 24 

25 through 29 

30 or more 

18 

22 

25 

28 

31 

35 

36 

Notwithstanding the foregoing, employees who have 25 or more years 
of Company Service as of December 31, 1998, will receive an allotment 
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of 38 PTO Bank Days in the year in which they complete 30 years of 
Company Service and in each subsequent year. 

Earnina PTO Bank Davs - Part-Time Emt>lovees 

Part-time employees earn PTO Bank Days on a prorated basis 
(i.e., based on the ratio that their scheduled work hours at the beginning 
of a calendar year bear to a full-time work schedule). For example, an 
employee who is scheduled to work 20 hours per week as of the 
beginning of a calendar year will receive an allotment of PTO Bank 
Days which is one-half the allotment which will be received by a full-time 
employee with the same number of years of Company Service. 

Usina PTO Bank Davs 

PTO Bank Days may be used when employees experience 
scheduled absences, sickness absences, and other approved 
unscheduled absences, in accordance with the terms set forth below. 
PTO Bank Days will be deducted from an employee’s PTO Bank based 
on the amount of time he/she was absent from hidher normal schedule 
of work. For example, if an employee’s normal schedule is five eight- 
hour workdays per week, one PTO Bank Day will be deducted for each 
full day of absence taken under this Plan. If an employee’s normal 
schedule is four ten-hour days per week, one and one-fourth PTO Bank 
Days will be deducted for each full day of absence taken under this 
Plan. If an employee’s normal schedule is five four-hour days per week, 
one-half of a PTO Bank Day will be deducted for each full day of 
absence taken under this Plan. If an employee, regardless of hislher 
normal schedule, is absent for a partial day under this Plan, the number 
of hours of absence will be deducted from hislher PTO Bank. 

Usina the PTO Bank Before Fullv Earnina It 

Newly hired employees are eligible to use their first annual 
PTO Bank allotment after completing one year of service. PTO Bank 
Days are earned during the period from one service anniversary to 
another. Employees with more than one year of Company Service may 
begin taking PTO Bank Days starting on January 1 of each calendar 
year even though they have not completed earning the total number of 
days. 
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Accumulatina PTO Bank Davs 

Employees may carry over up to 20 PTO Bank Days from one 
calendar year to the next. However, the maximum number of days that 
an employee may have in hidher PTO Bank is 20 more than the 
allotment of days attributable to the current calendar year. 

Scheduled PTO Bank Absences 

Each department will implement a PTO Bank program, which 
will enable employees to schedule absences during the course of the 
year in a way that will not unduly interfere with the department’s 
operations. Continuous scheduled PTO Bank absences in excess of 
three weeks will not be allowed except in unusual circumstances and 
with the approval of the department head. 

The Company may limit the number of employees who may be 
off on any given day to prevent an interference with the Company’s 
business operations, provided that in the case of Columbus Day or Dr. 
Martin Luther King’s Birthday, the Company may limit the number of 
employees who may be off only to assure that a normal holiday 
complement is present. If more employees request a given day off than 
can be released from work, preference will be given on the basis of 
Company seniority within classification. 

Notwithstanding any other provision of this Plan, the Company 
shall, subject to operating requirements, endeavor to avoid scheduling 
PTO Bank absences for the months of January, February, and 
December, and shall give each employee at least 30 days’ advance 
notice of the period scheduled for hidher regular scheduled PTO Bank 
absence. However, an employee at hidher own request may be 
granted a scheduled PTO Bank absence during such months. 

Employees may use PTO Bank Days in hourly increments, 
subject to the approval of the department head. Department heads may 
restrict PTO Bank absences to full-day increments if smaller increments 
would unduly interfere with the department’s operations. 

employee’s scheduled PTO Bank absence, and if the employee would 
If a holiday observed by the Company occurs during an 
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have been eligible for holiday pay for the holiday if he/she had not been 
absent for a scheduled PTO Bank absence, then the employee will be 
given an extra PTO Bank Day for the calendar year in which the 
absence occurs. 

Sickness Absences 

If an employee has not previously experienced a sickness 
absence lasting more than five days during the calendar year, he/she 
will be paid for the first five days of the absence from hidher PTO Bank, 
and the sixth day and any subsequent days of the absence will be paid 
from the Sickness Benefit Plan, subject to the terms and conditions of 
that Plan. If the employee does not have enough PTO Bank Days to be 
paid for some or all of the first five days of the absence, he/she will be 
paid the PTO Bank Days which are available, and the remaining day or 
days will be unpaid. A sickness absence will be considered to have 
occurred during the calendar year in which the absence begins. In the 
case of an employee whose normal schedule of work is other than five 
days per week and eight hours per day, he/she will be paid for the first 
forty hours of the absence from his/her PTO Bank, and the waiting 
period for benefits under the Sickness Benefit Plan will be forty hours. 

If the employee has previously experienced a sickness absence 
lasting more than five days for which he/she received benefits under the 
Sickness Benefit Plan during the calendar year, he/she will be paid for 
the first two days of the absence from hidher PTO Bank, and the third 
day and any subsequent days of the absence will be paid from the 
Sickness Benefit Plan, subject to the terms and conditions of that Plan. 
If the employee does not have enough PTO Bank Days to be paid for 
one or both of the first two days of the absence, he/she will be paid any 
PTO Bank Day which is available, and the remaining day or days will be 
unpaid. In the case of an employee whose normal schedule of work is 
other than five days per week and eight hours per day, he/she will be 
paid for the first sixteen hours of the absence from hidher PTO Bank, 
and the waiting period for benefits under the Sickness Benefit Plan will 
be sixteen hours. 

An employee who experiences a sickness absence must report 
such absence as early as possible on the first day of the absence to the 
person designated by the department head to receive such reports (“the 
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designated person”). Failure to make this report will result in the non- 
payment of benefits from the PTO Bank and/or the Sickness Benefit 
Plan, and for such other action as the Company may consider 
appropriate. An employee who becomes sick or injured during a 
scheduled PTO Bank absence must promptly notify the designated 
person. The five-day or two-day waiting period for benefits under the 
Sickness Benefit Plan will commence on the day of such notice. 

Other Unscheduled Absences 

An employee requesting an unscheduled PTO Bank absence 
must make the request to the designated person as early as possible. 
Department heads may deny the requested absence and/or the use of 
PTO Bank Days for the absence. 

Pavment Upon Termination of Emplovment 

Employees who terminate their service with the Company will 
be paid for their earned and unused PTO Bank Days. This payment will 
be calculated as follows: 

Current Year Accrual: Multiply the total number of PTO 
Bank Days the employee would have been eligible for in 
the current year by the number of full calendar months the 
employee has worked since hidher Company service 
anniversary date in the prior year (up to a maximum of 12) 
and divide the product by 12. Subtract from this figure any 
current year PTO Bank Days the employee has already 
taken. (An employee who terminates service for any 
reason other than discharge before reaching hidher 
service anniversary date during the current year may be 
eligible for an additional allowance under the Termination 
Allowance Plan for the value of hidher current year PTO 
Bank Days which have not been earned or used.) 

Next Year Accrual: Multiply the total number of PTO Bank 
Days the employee would have been eligible for in the next 
year by the number of full calendar months, if any, the 
employee has worked since hidher Company service 
anniversary date in the current year, and divide the product 
by 12. 
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Other Reaulations 

Approved leaves of absence without pay, military leaves, 
sickness absences, absences for jury service, and other excused 
absences shall not affect an employee’s eligibility for PTO Bank Days, 
except to the extent that a leave of absence may affect the 
determination of an employee’s length of service under the Company’s 
Regulations for Determining Service. 

Benefits under this Plan may not be used to duplicate benefits 
which an employee is entitled to receive for an absence under any law 
or other Company benefit plan or policy. 

Definitions 

The term “pay” shall mean the salary or wage which the 
employee would have received for the period involved on the basis of 
hidher normal schedule of work. 

Other terms used in this Plan shall have the meaning set forth 
in the Company’s Regulations for Determining Service. 

Emrdovees Transferred to and from Associated CorDorations 

An employee who is transferred to an associated corporation 
(except for Peoples Energy Services Corporation) is not eligible to 
receive any further benefits under this Plan, including but not limited to 
the benefits which are paid to employees who terminate their service. 
An employee who is transferred to Peoples Energy Services 
Corporation will be treated as an employee who has terminated hidher 
service as of the date of the transfer and will be paid for hidher earned 
and unused PTO Bank Days in accordance with the provisions of this 
Plan. 

An employee who is transferred from an associated 
corporation (except for Peoples Energy Services Corporation) will be 
entitled to an allotment of PTO Bank Days hereunder in the calendar 
year of such transfer. The “years of Company Service” of the 
transferred employee will be determined in accordance with the 
Company’s Regulations for Determining Service. The allotment of PTO 
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Bank Days hereunder will be reduced by the number of PTO Bank Days 
which the employee used from an allotment of PTO Bank Days made by 
the associated corporation (except for Peoples Energy Services 
Corporation) for the same calendar year. An employee who is 
transferred from Peoples Energy Services Corporation will be treated 
under this Plan as having been hired on the date of the transfer. 

defined in the Company’s Regulations for Determining Service. 

Continuation of Plan 

The term ”associated corporation” as used in this Plan is 

While it is hoped that this Plan will remain in effect indefinitely, 
the Company reserves the right to modify, amend, or discontinue it at 
any time; provided, however, that this right shall not be exercised by the 
Company during the term of Agreement of which this Appendix is a part. 
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APPENDIX II 

SICKNESS BENEFIT PLAN 

An absence shall be regarded as “qualifying for the Sickness 
Benefit Plan” after five days of absence on account of sickness (40 
hours of absence in the case of an employee whose normal work 
schedule is other than five days per week and eight hours per day). 
Notwithstanding the foregoing, if an employee has previously 
experienced an absence on account of sickness of more than five days 
(or 40 hours) for which heishe has received benefits under this Plan, 
subsequent absences in the same calendar year shall be regarded as 
“qualifying for the Sickness Benefit Plan” after two days of absence on 
account of sickness (sixteen hours of absence in the case of an 
employee whose normal work schedule is other than five days per week 
and eight hours per day). A sickness absence will be considered to 
have occurred during the calendar year in which the absence begins. 
The employee may be eligible to be paid for the foregoing five-day (40 
hours) or two-day (sixteen hours) waiting period under the PTO Bank 
Plan, subject to the terms and conditions of that Plan. 

In each case of necessary absence from work on account of 
sickness of a regular employee, the period of absence during which the 
absent employee will receive pay from the Sickness Benefit Plan and 
the rate of such pay shall be as follows: 

Rate of Payment Schedule 
Period of Service When 

Absence Qualifies for the Full Pay or 
Sickness Benefit Plan 80 Percent Pay* 60 Percent Pay 

Less than 1 year None None 
1 year but less than 3 1 month None 
3 years but less than 5 First 2 mos. Next 2 mos. 
5 years but less than 10 Next 3 mos. 

10 years but less than 15 Next 2 mos. 
15 years or more First 6 mos. None 

First 3 mos. 
First 4 mos. 
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*For employees hired on and after January 1, 1984, the rate of payment 
of 80 percent shall be substituted for full pay, except that an employee 
will receive full pay instead of 80 percent pay on any day of necessary 
absence from work because of sickness when such day of absence is 
not in excess of five days of sickness absence during the most recent 
twelve months' period. 

For purposes of this Plan, a month equals 22 workdays or 176 
hours of benefits. Benefits are charged in hourly increments. 

If the absent employee is replaced by a new employee at any 
time during the period of absence, such absent employee shall receive 
60 percent pay for the remaining period during which payment is 
provided for in the above Schedule. 

Benefits shown in the above Schedule are cumulative during any 
twelve months' period. Hence, the payments of benefits shown in the 
above Schedule are the maximum benefits allowed an employee in any 
twelve months' period. 

An employee whose absence on account of sickness shall 
extend beyond the period during which payment of benefits is provided 
for in the preceding Schedule shall be placed on a lay-off status at the 
end of such period. 

An employee whose absence on account of sickness reaches 
4 continuous months (88 workdays) and whose absence is expected to 
last at least 12 months, as tentatively determined by the Company 
Medical Director, must immediately apply for Social Security disability 
benefits. The Company will assist an employee who requests 
assistance in applying for Social Security benefits, but an employee's 
failure to apply will be cause for non-payment of sickness benefits 
hereunder. An employee qualifying for Social Security benefits, if 
otherwise eligible, shall apply for benefits under the Long Term 
Disability Benefit Plan. If such employee does not qualify for benefits 
under the Long Term Disability Benefit Plan, the employee may be 
placed on lay-off status. 

If such employee does not initially qualify for Social Security 
benefits and the Company Medical Director determines that such 
employee may be totally disabled and eligible for benefits under the 
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Long Term Disability Benefit Plan, subject to the provisions thereof, 
application for such benefits must be made. Concurrently, the 
employee must initiate the Social Security claim appeal process. 

REGULATIONS 

This Plan shall be administered in accordance with the following 
regulations: 

Notification 

An employee who shall be absent on account of sickness (which, 
for the purposes of this Plan, shall include injuries sustained while off 
duty) shall report such absence, as early as possible on the first day of 
absence, to the person who has been designated by departmental 
management to receive such report. Failure to make this report will be 
cause for non-payment of PTO Bank benefits and sickness benefits 
hereunder, and for such other action as the Company may consider 
appropriate. 

Restrictions 

Benefits payable to an employee under this Plan will be reduced 
by the amount of workers' compensation and other income benefits 
payable to him/her as a result of a compensable accidental injury or 
occupational disease suffered or incurred while in the employ of any 
employer, other than The Peoples Gas Light and Coke Company or any 
of its affiliated companies, which is subject to any federal or state 
workers' compensation laws. 

If the Company's Medical Director determines that an employee 
may be eligible for Social Security disability benefits while the employee 
is receiving benefits under this Plan, the amount of such benefits will be 
reduced by the amount of the Social Security benefits, regardless of 
actual receipt of such amount, unless said employee shall furnish 
evidence that Social Security benefits have been applied for and 
denied. Social Security benefits means the benefit relating to the 
employee only and does not include any additional benefit which might 
be payable because of the presence of dependents. 
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The Company will determine the method and amount of reduction to be 
utilized whenever the frequency of payment of the Social Security 
disability benefits is not consistent with the payment of benefits provided 
under this Plan. 

Frequent absences of an employee on account of sickness, or 
absence due to intoxication, reckless or unlawful conduct, or intentional 
self-inflicted injury, or other preventable causes, or refusal to follow the 
recommendations of a competent physician, or failure to cooperate with 
the procedures of the Company’s Return-To-Work Program or to follow 
the recommendations for diagnosis, treatment and return to work made 
under such Program, will be cause for non-payment of sickness benefits 
hereunder and for such other action as the Company may consider 
appropriate. 

Holidays 

If, while an employee is receiving benefits under this Plan, a 
holiday is observed on a day which would have been included within 
hidher normal schedule of work and for which he/she would otherwise 
have been eligible for a holiday allowance, the employee shall receive 
the holiday allowance in lieu of benefits for that day under this Plan. 
Such holiday shall not be counted against the benefits the employee is 
eligible to receive under this Plan. 

Unused Paid Time Off (PTO) Bank Time 

An employee who has exhausted hidher full pay sickness 
benefits may, at any time during the calendar year, request that the 
Company suspend the payment of any remaining sickness benefits for 
which he/she is eligible in order that he/she may take any part or all of 
any unused PTO Bank time, to which helshe is entitled. If an employee 
has more than 20 unused PTO Bank days, as the end of the calendar 
year approaches, the payment of any remaining sickness benefits for 
which he/she is eligible shall be suspended by the Company for the 
purpose of exhausting such unused P i 0  Bank time within such year. 

Notwithstanding any provisions of this Plan which might be 
construed to the contrary, suspension of sickness benefits for the 
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purpose of exhausting all but 20 days of unused PTO Bank time, shall 
not, for the purposes of this Plan, be considered as interrupting the 
employee's period of absence on account of sickness. 

Definitions 

For the purposes of this Plan, an employee shall not be 
considered to have had the minimum requirement of one year of service 
unless helshe shall have completed twelve months of aggregate 
employment. "Aggregate Employment" shall mean that period or 
accumulated periods of employment during which an employee's name 
is authorized to appear on the Company's payroll from hidher date of 
employment. An employee shall be credited with a month of 
employment when he/she is employed for any calendar month, or when 
he/she is employed from a given date in one month up to the same date 
in the next month, or for such intervals of employment each less than a 
completed month as defined above as shall total thirty days of 
employment. When an employee is put on a lay-off status the date of 
the last day for which the employee receives pay shall be used to 
determine the number of days of employment. 

The term "period of service" shall mean the length of service 
credited to an employee under the Company's Regulations for 
Determining Service. 

The definitions of "Company," "regular employee," "employment," 
"service," and "lay-off,'' and the method of determining an employee's 
service, as set forth in the Company's Regulations for Determining 
Service, shall govern in the determination of an employee's eligibility for 
sickness benefits and the amount thereof under this Plan. 

The term "full pay" as used in this Plan shall mean the salary or 
wage which the employee would have received for the period involved 
on the basis of a normal schedule of work, including the amount of any 
adjustment or reduction therein resulting from the employee's election to 
defer receipt of salaries or wages pursuant to a qualified cash or 
deferred arrangement. In the case of an employee whose 
compensation consists of salary and commissions, the term "full pay" 
shall not include any allowance for commissions. 
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The term "80 percent pay" shall mean an amount equal to 80 percent of 
full pay. 

The term "60 percent pay" shall mean an amount equal to 60 
percent of full pay. 

Employees Transferred from and to Associated Corporations 

For the purposes of this Plan, the period of service of employees 
transferred from an associated corporation, while thereafter in the active 
service of the Company, shall be deemed to be as computed under the 
applicable provisions contained in the Company's Regulations for 
Determining Service. 

An employee who is transferred to an associated corporation 
shall not be eligible for any benefits hereunder. 

CONTINUATION OF PLAN 

While it is hoped that this Plan will remain in effect indefinitely, 
the Company reserves the right to modify, amend or discontinue it at 
any time; provided, however, that this right shall not be exercised by the 
Company during the term of the Agreement of which this Appendix is a 
part. 
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